
 

      
                      

                 
             

       

     

             

          

           
        

                   
                    
                 

    

        
                 

    

          

                
                 

 

    

            

              

                    

 
           

 
 

 

 

2024-25 RHS Work-Based Learning Education Checklist 
Directions to Students: Print and fully complete items A-E, along with items F-H, by the first week of school to secure the 
WBL position. Information must be provided by you, your parents, teachers, and employer. Submit the completed paperwork 
to your CTE pathway teacher or Mrs. Evva Dossin in an organized format. 

Student Name: __________________________________ Company: __________________________________________ 

Signatures S P T E 

(A) Work-Based Learning Education Handbook and Contract Signature Form - -

(B) Work-Based Learning Student Information Sheet - -

(C) Work-Based Learning Job Description, Training Plan, and Training Agreement for 
State-Approved CTE Program also includes the following below: 
□ Proof of Workman’s Compensation Insurance – copy of declarations page (student to get from employer) 
□ Proof of Liability Insurance – a copy of the declarations page (student to get from employer) 
□ Student’s printed EDP from Xello- Directions on how to do in Xello. 

(D) Work-Based Learning Safety Review and Assurance Form 
□ Work-Based Learning Safety Brochure From State 2023-24 , Powerpoint, and Youth Worker Safety Website 

- -

(E) Work-Based Learning Nondiscrimination Assurance Form - - -

(F) Recommendation letters from (2) RHS teachers: Students may send the simple letter template to the 
teacher when requested. Students to print off copies of letters from teachers to be included with this 
paperwork. 

- - -

(G) A printed copy of the student's resume - - -

(H) A printed map to the work location from RHS - - -

(I) Work-Based Learning Weekly Timesheet (Student to fill out weekly & submit to CTE Supervising Teacher) - -

Scan the QR Code for the electronic copy of this checklist. 

https://docs.google.com/document/d/1gzK1yzxhU8N0QtiZ_hg8FFGWaD9NkPxq1zKOES3KWLw/edit?usp=share_link
https://docs.google.com/document/d/1YXrDcZRhWgRVB451pA9MYvn_XXz5ErpsH9TCdldKBRI/edit?usp=share_link
https://docs.google.com/document/d/1P9wPFUugxMDeJr4XzQ622Y_S7xObK4CBtZuINstlMY0/edit?usp=share_link
https://docs.google.com/document/d/1P9wPFUugxMDeJr4XzQ622Y_S7xObK4CBtZuINstlMY0/edit?usp=share_link
https://docs.google.com/presentation/d/1ufn8vI5cSvxlYPt9coS4LYkny0wOjV0X2RQkIHL1S0M/edit#slide=id.geb0c21e818_0_20
https://docs.google.com/document/d/1jryebc0PNbVGS-3U4oX2qn9wDmntNt2rT3zwSnTJCjA/edit?usp=share_link
https://drive.google.com/file/d/1OfvXyAFVLTR14J6e6MwVqq2hjCOpY6Px/view?usp=sharing
https://drive.google.com/file/d/1P_HdP3Md9SNysINvvpcSUDajr_VHE7B5/view?usp=sharing
https://www.michigan.gov/leo/bureaus-agencies/miosha/cet/initiatives/youth-worker-safety
https://docs.google.com/document/d/13gSxehLy-OnLDhl6UxB17U22S5-jlhdn3cLrxridCxQ/edit?usp=share_link
https://docs.google.com/document/d/1WDy7W-ZGRrQaUYXO-bFMofg0A9bdcIkP-1eU6SAeGqo/edit?usp=sharing
https://docs.google.com/document/d/1TggBDZZ9Q1Q6WZswy7ONOVcR4S6-tYM92uSkBJe6ock/edit?usp=share_link


 
 
 

      

                  

                
    

    

                 

                      

           

           

         

        

          

          

                
        

  

   

 

 

……………………………. Below For Teacher/Admin Use Only………………………….………… 

Work-Based Learning Self-Inspection Checklist (To be used by the teacher when performing site visit.) - - -

Work-Based Learning Semester Evaluation Form (To be filled out by the employer and sent to CTE-certified 
supervising teacher each semester) 

- - -

Work-Based Learning 2024-25 Weekly Timesheet Dates Outline (For teacher reference) RHS Schedule - - - -

RHS Red-White Schedule 2024-25 and RHS Daily Bell Schedule (Teacher to give to employer for reference) - - - -

Work-Based Learning Student List (For teacher reference) - - - -

Work-Based Learning Sign-Out Sheet (For teacher reference) - - - -

Work-Based Learning Workforce Readiness Exercises - - - -

Work-Based Learning Information Slideshow - - - -

Work-Based Learning Student Reflection Questions Form - - - -

(J) Work-Based Learning Student Driving Agreement 

Michigan Department of Education – Work-Based Learning Companion Document - Signed yearly by WBL CTE Supervisor 
Letter explaining how to fill out WBL Paperwork 

Folder Labels 

MCPA 24-25 ListServe 

https://docs.google.com/document/d/1GVnaBIIsRE_dYRZu0FVfW2iRtnGDXQKRDx3hLAMQ0MM/edit?usp=sharing
https://docs.google.com/document/d/1ZKjnkmm4hOCsQH2Aml4G2iBpyaGIsCJwZqfQlz_hwvM/edit?usp=sharing
https://docs.google.com/spreadsheets/d/1dr9KXIeJrADB-EY_cpym96Yu-QmZGPetvlD2j5RLlFg/edit?usp=sharing
https://drive.google.com/file/d/1Et5_-ZB3OlfOzxZcoSIpJis-ke3JYVSL/view?usp=sharing
https://drive.google.com/file/d/1DMOdflL831EtTwmBbACaqAL4W5GWVCPx/view?usp=sharing
https://docs.google.com/spreadsheets/d/1F9wSXig4rT1sZCzs473mMizuAYpMcHXJxXWJvWQ8kkc/edit#gid=1457307976
https://docs.google.com/document/d/15yO6QFuhSKWxCkecgwbelpEs8IQJzcmtctSZWZEYLcM/edit?usp=sharing
https://docs.google.com/presentation/d/1wdxLksfYg0r6nZa3Y3P4mo15P-4Rh0gxEgkwuTYkapY/edit?usp=sharing
https://docs.google.com/forms/d/e/1FAIpQLSd-QdhLCGJzyfNAkxQ4ubmMt8tuoqztXUJhNX6p-d8Io5M9iw/viewform?usp=sf_link
https://docs.google.com/document/d/1yYQBuMc2cHr55oIB3UR2uQ5YBAZ1AzN9C_sBVtBXGqY/edit?usp=sharing
https://drive.google.com/file/d/1-9IvBHBcHH225_G1Yf5g5v5LXlzhuoiB/view?usp=drive_link
https://docs.google.com/document/d/1TsIiQXzvmyyFF054nuLY9nQTiYsji3SPN3HC9ZYZ99g/edit?usp=sharing
https://docs.google.com/document/d/1OkhNa7aS9G55kpgjF4m6lr_D8kWCVsyu/edit
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